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Instructions: 
· Save this file as a MS Word document to your desktop
· Please only capitalise the first word and pronouns in your Paper Title
· Make sure you include all the authors and their organisation details in the abstract
· Highlight the presenting author by underlining his/her/their name 

Text
· Use “Arial” for all text including headings. Left align all text, images and tables.
· Text should be 11 point with single line spacing.
· Do not indent the first line of a paragraph. 
· Margins should be set at 2.5 cm all round.

Headings and sections
Paper title: 11 point, bold, sentence case (capitals for proper nouns only). Leave one blank line below the title.
Authors' names: 11 point. First name or initials should come before the family name for each author. Highlight the presenting author by underlining his/her/their name. Use superscript capital letter to indicate different affiliations.
Authors affiliation: 9 point, sentence case (capitals for first letter and proper nouns only). 
Section headings: 11 point, bold but not italic, sentence case (capitals for first letter and proper nouns only). 
Section subheadings: 11 point, italic, sentence case (capitals for first letter and proper nouns only).

Papers that are not formatted correctly, will be returned to authors and will need to be re-submitted. If we notice any spelling or grammatical errors, we will contact you with a recommendation for changes. 

Your full paper must be submitted as a Microsoft Word document.
